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QUYET PINH

Ban hanh Quy ché cung cip thong tin cho cong dan
cua UBND phwong Ea Kao

CHU TICH UY BAN NHAN DAN PHUONG EA KAO

Can cir Ludt T6 chirc chinh quyén dia phiong ngay 16/6/2025;

Can cir Ludt Tiép cdn thong tin ngay 23/4/2026;

Can cir Nghi dinh s6 337/2026/ND-CP ngay 26/8/2026 ciia Chinh phu quy dinh
chi tiét va bién phap thi hanh Luat Tiép can thong tin;

Can cir Thong tu s 126/2026/TT-BTC ngay 24/8/2026 ciia B Tai chinh quy
dinh chi tiet chi phi thuc te de in, sao, chup va gui thong tin theo quy dinh tai khoan
2 Dieu 25 Ludt Tiep can thong tin so 01/2026/QH16;

Theo dé nghi ciia Chdanh Vin phong Hoi dong nhdn ddn va Uy ban nhén dén
phuong Ea Kao tai To trinh so 176/TTr-VP ngay 09/10/2026.

QUYET PINH:

Piéu 1. Ban hanh Quy ché cung cap thong tin cho cong dan ctia Uy ban nhan
dan phuong Ea Kao.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Picu 3. Chanh Vin phong Hoi dong nhan dan va Uy ban nhan dan phudng;
Truong cac phong chuyén mén, Trung tdm thugc UBND phuong va cac co quan,
don vi lién quan chiu trach nhi€ém thi hanh Quyét dinh nay./.
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- Nhu Diéu 3; NS

- S& Tu phap tinh (b/c);

- TT bang uy, TT HBND phuong (b/c);
- CT, cac Ph6 CT UBND phuong;

- Céc Budn, T dan phd trén dia ban;

- Trang thong tin dién tr phuong;

- Luu: VT.




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
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QUY CHE

404 tin cho cong dan cia Uy ban nhan dan phwong Ea Kao
7Quyér dinhs6 1869 /OP-UBND ngay 13 /10/2026 cua

Uy ban nhan dan phuong Ea Kao

Chuong I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

1. Quy ché nay quy dinh vé viéc cong khai théng tin va cung cap thdng tin theo
yéu cau cua céng dan thudc pham vi, trach nhiém cung cap thong tin caa Uy ban
nhan dan phuong Ea Kao theo quy d1nh cua Luat Tiép can thong tin.

2. Thong tin thudc trach nhiém cung cip cua Uy ban nhan dan phuong Ea Kao
bao gom thong tin do Hoi dong nhan dan, Thudng truc Hoi dong nhan dan, cac co quan
ctia Hoi dong nhan déan, Uy ban nhan dan phuong, Cha tich Uy ban nhan dan phuong,
c4c co quan, don vi thudc Uy ban nhan dan phudng tao ra dugc cung cap theo quy dinh
cia phap ludt cO lién quan trong tung linh wvuc (tree trwong hop
théng tin céng ddn khéng dwoc tiép cdn quy dinh tai Biéu 15 Lugt Tiép can thong tin).

3. Nhitng van d¢, noi dung khac khong dé cap tai Quy ché nay thuc hién theo
cac quy dinh cua phap luat hién hanh.

Piéu 2. Pdi twong ap dung

1. Quy ché nay duoc ap dung d6i véi yéu cau cung cap thong tin cua cong dan
Viét Nam cu tra trén dia ban phuong Ea Kao; yéu cau cung cap thong tin cua cong
dan théng qua t6 chirc, doan thé, doanh nghiép; nguoi 6 trach nhiém cung cip thong
tin theo quy dinh ctia Quy ché nay.

2. Quy ché nay khong ap dung d6i voi viée cung cap thong tin cho phong vién,
bao chi. Viéc cung cap thong tin cho phong vién, bao chi thyuc hién theo quy dinh cua
Luat B4o chi va cac vin ban hudng dan thi hanh viéc phat ngdn va cung cap thong tin
cho béo chi cta cac co quan hanh chinh nha nudc va cac van ban co lién quan.

Piéu 3. Nguyén tic cung cap thong tin

1. Viéc cung cap théng tin phai kip thoi, day da, chinh xac, minh bach, thuan
loi cho cong dan; dung trinh tu, thu tuc theo quy dinh ctia phéap luat; khdng vi pham
quy dinh vé bao mat; dung véi duong 16i, chu truong cua Pang, chinh sach, phap
luat cua Nha nudéc.

2. bam bao su phdi hop chat chg, hiéu qua giira cac co quan, don vi trong qué
trinh cung cap thong tin.



3. Pam bao kinh phi va cac diéu kién vat chat lién quan cho cong tac cung cap
thdng tin phu hop voi quy dinh cua phap luat va dac diém, diéu kién, yéu cau thuc
té caa Uy ban nhan dan phuong.

Chuong I1
PHAN CONG TRACH NHIEM

Piéu 4. Phan cong phu trach cung cap thong tin

1. Chu tich Uy ban nhan dan phuong 1a ngudi chiu trach nhiém vé viéc cung
cap thong tin cho cong déan trén dia ban phuong. Cha tich Uy ban nhan dan phan
cdng Pho Chu tich Uy ban nhan dan gitp Chu tich cung cap thong tin cho cong dan
theo linh vuc dugc giao phu trach.

2. Ph6 Chu tich Uy ban nhan dan phu trach viéc cung cip thong tin theo linh
vuc dugc phan cong co trach nhiém:

- Chi dao viéc cung cép thong tin; dé xuat, bdo c4o Chu tich cac diéu kién dam
bao thuc hién viéc cung cap thong tin.

- Xem xét, quyét dinh hoac xin y kién Chu tich Uy ban nhan dan phuong vé
cac trudng hop quy dinh tai khoan 1, khoan 4 DBiéu 15; khoan 4 biéu 16; khoan 2
Diéu 17; diém d khoan 1 Diéu 18; doan 2 khoan 1 Piéu 19; khoan 4 Piéu 23 va
khoan 5 Biéu 27 Luat Tiép can thong tin.

Picu 5. PAu moi cung cap thong tin cho cdng dan

1. Van phong HDND va UBND phuong la dau moi cong khai thong tin va cung
cap thong tin theo yéu cau.

2. Cac co quan, don vi c6 lién quan co trach nhiém cung cap thong tin do minh
tao ra; phan cong dau méi cung cap thong tin thudc trach nhiém cung cap thong tin
cuia co quan minh.

Piéu 6. Trach nhiém Vin phong HPND va UBND phuong

1. Phan cong cong chuac 1am dau méi tlep nhan cung cap thong tin dé thuc hién
cung cap thong tin theo yéu cau; tuy theo khéi lugng cong viéc, sb lugng yéu cau
cung cap thong tin caa cong dan dé bé tri nhan luc phi hop cho viéc cung cap théng
tin tai Uy ban nhan dan phuong.

2. Cong khai ho ten, chirc vu cua nguoi lam dau moi cung cap thong tin; dia
chi, sb dién thoai, sb fax, dia chi thu dién ttr dé tiép nhan yéu cu cung cap thong tin
trén Cong thong tin dién tir phuong.

3. T6 chuc thyuc hién cung cép thong tin theo yéu cau cla cong dan, dam bao
tuén thu nguyén tac cung cap thong tin, hinh thue, trinh tu, tha tuc va thoi gian cung
cap thong tin theo quy dinh cua phap luét; t6 chire luu trit va bao dam tinh chinh x4c
ctia théng tin duoc cung cip theo yéu cau.

4. T6 chirc, giai thich, hudng dan, théng béo cho cdng dan thuc hién quyen tiép
can thong tin theo trinh ty, thu tuc quy dinh; giai quyét cac phan anh, kién nghi,



khiéu nai, t6 cdo cua cdng dan vé viéc cung cp thong tin caa Uy ban nhan dan
phuong theo quy dinh cia phap luat cé lién quan.

5. Phéi hop véi cac co quan chuyén mon, don vi truc thuoc phuong tham muu
lanh dao Uy ban nhan dan phuong quyét dinh hozc tir chdi cung cap thong tin theo
quy dinh cua Luat Tiép can thdng tin, trr trudng hop quy dinh tai khoan 5 Dleu 27
Luat Tiép can thdng tin; quyét dinh gia han viéc cung cép thdng tin theo yéu cau.

6. Theo ddi, dén ddc, kiém tra viéc cdng khai thdng tin bang hinh thuc cong
khai trén phuong tién thong tin dai chung, thdng qua viéc tiep céng dan,...cua Uy
ban nhan dan phuong.

7. Theo di, danh gia tinh hinh, két qua thyc hién cung cap théng tin caa Uy
ban nhan dan phuong.

8. Chu tri, phéi hop Vvéi cac co quan, don vi truc thu@c tao ra thong tin, xu ly
thong tin da cong khai, thong tin da cung cap theo yéu cau khong chinh xac.

9. Thuc hién viéc dang tai, cap nhat thong tin trén chuyén muc vé tiép can thong
tin trén Trang thong tin dién tur ctia phuong; cap nhat thuong xuyén Danh muc thong
tin phai dugc cong khai, Danh muc thong tin cong dan dugc ti€p can co6 dicu kién.

10. Bao dam cac diéu kién dé cung cap thong tin theo yéu cu cta cong dan.
Pi¢u 7. Trach nhiém ciia Phong Vin héa - Xi hoi phuwong

1. Cung cap quy dinh, quy trinh, tha tuc cho cac co quan chuyén mon thugc Uy
ban nh&n dén phuong Gng dung cong nghé thong tin; s6 hoa, chir ky so, chiig thu so.

2. Phéi hop vdi cac co quan lién quan (Trung tdm Cong ngh¢ thong tin - Truyén
thong tinh, VNPT tinh) hd tro k§y thuat vé bién phap, quy trinh bao quan thong tin
va hé théng quan 1y thong tin trong hoat dong cung cip thong tin ctia Uy ban nhan
dan phuong.

Piéu 8. Trach nhiém ciia cic co quan, trung tim thudc Uy ban nhén dén
phuwong chu tri tham muwu tao ra thong tin

1. Cac co quan, trung tam thudc Uy ban nhan dan phuong c6 trach nhiém cung
cap thong tin 'do minh tao ra; phan cong dau moi cung cap thong tin thudc trach
nhiém cung cap thong tin clia co quan minh.

2. Chiu trach nhiém vé két qua ra soat, kiém tra tinh bi mat cua thong tin, phan
loai thong tin, bdo ddm tinh chinh x4c cua thong tin trudce khi giri Van phong HDND
va UBND phuong cung cap cho cong dan.

3. T6 chirc luu trit va chuyén giao thong tin do don vi minh chu tri tao ra t4i
Vin phong HDND va UBND phudng dé cung cap thong tin theo quy dinh ctia Quy
ché nay.

4. Chju trach nhiém viéc tim kiém thong tin thuoc pham vi, linh vuc do co quan,
don vi minh phu trach hogc phéi hop tham gia ¥ kién ddi véi viéc cung cap thong tin
theo d& nghi ctia Van phong HDND va UBND phuong.



5. Phdi hop voi Van phong HDND va UBND phuong tra 161 cac phan anh, kién
nghi, khiéu nai, t6 céo ctia cong dan vé viéc cung cp thong tin ctiia Uy ban nhan dan
phuong theo quy dinh cta phap luét c¢6 lién quan.

Piéu 9. Trach nhiém cia Ban Bién tip Trang Théong tin dién ti phuwong

1. Xay dyng va dam bao cac diéu kién k¥ thuat dé van hanh Chuyén muc vé
tiép can thdng tin trén Cong thong tin dién ta phuong gom: Danh muc thong tin phai
dugc cong khai; thdng tin vé dau mol cung cap thong tin, dia chi tiép nhan yéu cau
cung cap thong tin; Quy ché cung cip théng tin va biéu mau van ban st dung cho
Viéc yéu cau tiép can thong tin; dia chi truy cap dé tai thong tin (néu cd) va ndi dung
khac (néu co).

2. Thuong xuyén cip nhat thong tin Chuyén muc vé tiép can thong tin trén
Cong thong tin di¢n tir phuong, dac biét 1a cadc Danh muc thong tin phai dugc cong
khai, Danh myc thong tin cong dan dugc tiép can co di€u kién.

3. Bao dam cac diéu kién dé cong khai thong tin trén Cong thong tin dién tir cua
phuong va céc hinh thirc cong khai thong tin khac phu hop vadi quy dinh cuia phap luat.

Picu 10. Trach nhiém cia cong chire dwge phan cong lam dau moi cung
cap thong tin

1. Thuc hién viéc tiép nhan va tra két qua cung cap thong tin cho cong dan theo
yéu cau.

2. Giai thich, huong dan, thong bao cho cong dén thyuc hién quyén tiép can
thong tin theo quy dinh cua phap luat; huong dan ho trg ngudi yeu cau xéac dinh o
tén van ban, ho 50, tai liéu co chira thong tin can tim kiém dé dién day du, chinh xac
vao Phiéu yéu cau cung cip thdng tin theo Mau s 01a, 01b Phy luc ban hanh kém
theo Nghi dinh 337/2026/ND-CP.

3. Bao cao, kién nghi voi Chanh Van phong HDND va UBND phuong Vé Cac
van de phat sinh trong qua trinh giai quyet yéu cau cung cap thong tin dé tong hop
trinh Chu tich Uy ban nh&n dan phuong xem xét, quyét dinh.

Chuwong III
PHAN LOAI THONG TIN

Piéu 11. Ra soat, kiém tra tinh bi mat, phin loai thong tin

1. Cham nhat 01 ngay lam viéc ké tir ngdy tao ra thong tin, cac co quan, don vi
chu tri tao ra thong tin c6 trach nhiém ra soat, kiém tra tinh bi mat cua thong tin,
phan loai ndi dung thong tin trong van ban, hé so, tai lidu thude thong tin duoc tiép
can, thong tin khong dugc tiép can, thong tin duoc tiép can co didu kién theo quy
dinh tai Diéu 14, Piéu 15, Diéu 16 Luat tiép can thong tin dé lap Phiéu x4ac nhan két
qua ra soat theo Phu luc 03 kém theo Quy ché nay.

2. Trong qua trinh ra soat, kiém tra tinh bi mat cua thong tin va phan loai thong

tin, d6i véi cac thong tin phic tap, thong tin lién quan dén nhiéu linh vuc, don vi
dugc giao chu tri tao ra thong tin c6 thé 13y y kién cuia cic co quan, don vi 0 lién



quan va bao cao Chu tich I;Iy ban nhan dan phuong hoic Pho chi tich Uy ban nhan
dan phuong phu trach quyét dinh.

Piéu 12. Chuyén giao thdng tin

1. Cham nhat 01 ngay 1am viéc ké tir ngdy tao ra thong tin, cac co quan, don vi
chil tri tao ra thong tin giri ban dién tir hodc ban gidy téi Van phong HDND va UBND
phuodng dé luu trit theo phan loai thong tin duoc xac dinh tai Phiéu xac nhan két qua ra
soat, kiém tra tinh bi mat cua thong tin, phan loai thong tin theo Phu luc s6 03.

2. Vian phong HPND va UBND phuong c6 trach nhiém luu trit van ban, ho so,
tai liéu da duoc phan loai; bao dam tinh bi mat cua cac thong tin khong dugc phep
tiép can va thong tin ma céng dan duoc tiép can c6 diéu kién trén Cong thong tin
dién tir phuong va hé thong van ban luu trir; kiém tra, loai bo cac ndi dung thong tin
cong dan khong dugc tiép can, thong tin cong dan dugce tiép can co diéu kién trude
khi cung cép.

3. Quy trinh ohuyén giao thong tin dugc thuc hién theo Phu luc s6 01 ban hanh
kéem theo Quy ché nay.

Pi¢u 13. Lap, cip nhiat Danh muc théng tin phai dwoc cong khai

1. Bdi v6i cac thong tin phai dugc cong khai theo Piéu 17 Luat Tiép can thong
tin, chAm nhat 01 ngay lam viéc ké tur ngay nhan Phiéu xac nhan vé két qua ra soat,
kiém tra tinh bi mat cta thong tin, Van phong HDND va UBND phuong ¢6 trach
nhiém cap nhat Danh muyc thong tin phai dugc cong khai trén Cong thong tin dién
tor phuong.

2. Danh myc thong tin phai dugc cong khai gom cac ndi dung: Tén, 30, ky hi¢u
van ban, hd so, tai liéu; ngay, thang, ndm tao ra van ban, tai li¢u; hinh thirc cong
khai thong tin; thoi diém, thoi han cong khai thong tin (néu c6).

Piéu 14. Lap, cAp nhat Danh muc thong tin cong din dwoc ti€p cn co
diéu kién

1. B6i voi cac thong tin dugc tiép can c6 diéu kién theo Diéu 16 Luat Tiép can
thong tin, cham nhat 01 ngay lam viéc ké tir ngay nhan Phiéu x4c nhan két qua ra soat,
kiém tra tinh bi mat ctia thong tin, Van phong HDND va UBND phudng c6 trach nhiém
tong hop va cap nhat Danh muc thong tin cong dan dugc tiép can co diéu kién.

2. Danh myc thong tin cong dan dugc tiép can co diéu kién gdm cac ndi dung:
Tén, s6, ky hi¢u van ban, ho so, tai liéu va ngay, thang, nam tao ra thong tin.
Chuong IV
CONG KHAI THONG TIN
Piéu 15. Cong khai thong tin trén Céng thong tin dién tir cia phwong va
trén moi trueong mang

Viéc cong khai thong tin trén Cong thong tin dién tir phuong trén moi trudng
mang thuc hién theo quy dinh tai Diéu 19 Luat Tiép can thong tin va cac quy dinh
co lién quan.



Piéu 16. Niém yét thong tin tai tru sé co quan

1. Céac co quan chuyén mon, don vi thuéc Uy ban nhan dan phuong thuc hién
cong khai thong tin dudi hinh thirc niém yét thong tin tai Tru sé tiép cong dan cua
phuong. Thoi han niém yét duoc thuc hién theo quy dinh ctia phap luit trong timg
linh virc cu thé.

2. Dbi véi nhimg thong tin dugc cong khai bang hinh thirc niém yét ma phap luat
chua quy dinh cu thé vé dia diém, thoi han niém yét thi phai dugc niém yet tai Tru s&
tiép cong dan ctia phudng trong thoi han it nhit 30 ngay, ké tir ngay niém yét.

Piéu 17. COQg khai thong tin thong qua phwong tién thong tin dai ching,
thdng qua viéc tiep cong dan, hoat dong cia ngwoi phat ngén cia Uy ban nhan
dan phuong

1. Viéc cong khai thong tin thong qua viée tiép cong dan dugc thyc hién theo
Luat tiép cong dan, cac van ban hudng dan thi hanh Luat ti€ép cong dan va Quy ché
tiép cong dan cia UBND phuong.

2. Viéc cong khai thong tin thong qua hoat dong phéat ngdn va cung cap thong
tin cho bdo chi; qua phuong tién thong tin dai chiing thuc hién theo cac quy dinh
cua Luat bdo chi va cac van ban c¢o lién quan.

biéu 18. Xir ly thong tin cong khai khéng chinh xac

1. Trudng hop phéat hién thong tin do Uy ban nhan dan phuong tao ra va da
dugc cong khai khong chinh xac hodc thong tin do co quan khac tao ra nhung do
Uy ban nhan dan phuong cong khai khong chinh x4c thi Van phong HDND va
UBND phuong chu tri, phbi hop véi co quan, don vi tao ra thong tin kiém tra va kip
thoi tham muu dinh chinh, cong khai thong tin da dugc dinh chinh.

2. Truong hop phét hién thong tin do Uy ban nhan dan phuong tao ra nhung
dugc co quan khac cong khai khong chinh xac thi Van phong HDND va UBND
phuong co trach nhiém yéu cau co quan da cong khai thong tin kip thoi dinh chinh,
cong khai thong tin da dugc dinh chinh.

3. Truong hop tiép nhan phan anh, kién nghi tir co quan, t6 chuc, cong dan vé
thong tin cong khai khdng chinh xac, Van phong HDND va UBND phuong phoi
hop Véi co quan, don vi tao ra théng tin kiém tra va kip thoi dinh chinh, cong khai
thong tin da duoc dinh chinh trong thoi han cham nhat 1a 10 ngay ké tir ngay nhan
duoc kién nghi.

Chuwong V
CUNG CAP THONG TIN THEO YEU CAU

Piéu 19. Tiép nhan Phiéu yéu ciu cung cap théng tin

1. Van phong HDND va UBND phuong c6 trach nhiém tiép nhan Phiéu yéu
cau cung cap thong tin truc tiép tai Uy ban nhan dan phuong, qua mang dién tir, dich
vu buu chinh giri ¢én Uy ban nhan dan phuong theo Mau sé 01a hoic Mau sb 01b
Phu luc ban hanh kém theo Nghi dinh s6 337/2026/ND-CP ciia Chinh pha. Truong



hop théng tin trén Phiéu yéu cau cung Cap thoéng tin khong cu the rd rang. Van
phong HDND va UBND phuong hudng dan ngudi yéu cau cung cap thdng tin bd
sung theo quy dinh.

2. Vin phong HPDND va UBND phuong tiép nhan Phiéu yéu cau cung cap
thong tin, cap nhat vao Sb theo ddi cung cip thdng tin theo yéu cau va lap Thang
bao tiép nhan yéu cau cung cap thong tin theo Mau sé 02 Phu luc ban hanh kém theo
Nghi dinh sé 337/2026/ND-CP cua Chinh phu thanh 02 ban; 01 ban luu tai Vin
phong HDND va UBND phuong, 01 ban gui ca nhan, té chic yéu cau cung cap
thong tin.

Piéu 20. Lap So theo ddi cung cap thong tin theo yéu cau

1. Vin phong HDND va UBND phuong lap So theo d6i cung cap thang tin
theo yéu cau bang giay va bang phan mém dién tir hang nam (néu co).

2. S6 theo ddi cung cap thong tin theo yéu cau bang gidy c6 noi dung quy dinh
tai Phu luc 03 ban hanh kém theo Quy ché nay.

3. Ngoai cac néi dung nhu S6 theo déi cung cép thong tin theo yéu cau bang
gidy, So theo ddi cung cap thong tin theo ylu cau bang phan mém dién tr c6 nodi
dung vé tinh trang khiéu nai, khoi kién (néu co).

Piéu 21. Thong bao vé cung cap thong tin, tir chdi cung cap thong tin

1. Truong hop yéu cau cung cap thong tin tal Phiéu yéu cau cung cap thong t1n
hop 1€, Van phong HDND va UBND phuong cap Phiéu giai quyét yéu cau cung cap
thong tin theo Mau s6 03 Phu luc ban hanh kém theo Nghi dinh sé 337/2026/ND-
CP cua Chinh phu.

Thong bao duoc gui t6i ngudi yéu cau cung cap thong tin tai Uy ban nhan dan
phuong hoac qua mang dién tir, dich vu buu chinh.

2. Thoi han thdng béo ve viéc cung cap thdng tin, tir choi cung cap thong tin
duoc thuc hién theo quy dinh cua Luat Tiep can thong tin va Nghi dinh so
337/2026/ND-CP cua Chinh phu.

Piéu 22. Tap hop, xir ly thong tin dé cung cap theo yéu cau

1. Nguoi dugc phan céng 1am dau mdi cung cap thong tin doi chiéu thong tin
dugc yéu cau cung cip voi Danh muc thong tin phai dugc cong khai, Danh muc
thong tin cong dan dugc tiép can co diéu kién va co so dit lidu thong tin ctiia Uy ban
nhan dan phuong.

2. Pbi voi thong tin ¢ san trong Danh muyc thong tin phai dugc cong khai,
Danh myc thong tin cong dan dugc tlep can c6 diéu kién, nguoi lam dau mdi co
trach nhiém déi chiéu vOi yéu cau cung cap thong tin va cac diéu kién theo quy dinh
ctia phéap ludt va cung cip thong tin cho nguoi yéu cau.

3. Ddi voi thong tin phirc tap, thong tin khong co tai co s¢ dir licu thong tin cua
Uy ban nhan dan phudng ma can tap hop tir cac co quan chuyén mon thude Uy ban
nhan dan phuong thi Van phong HDND va UBND phuong lay y kién cua céc co



quan, don vi ¢6 lién quan dé giai quyét yéu cau cung cap thong tin, trudng hop can
thiét thi xin y kién cua Pho chu tich Uy ban nhan dan phuong phu trach linh vuec.

4. Khi phat hién thong tin dugc yéu cau cung cap thudc cac truong hop tir chéi
cung cap thong tin quy dinh tai Piéu 27 Luat Tiép can thong tin, dé xut Chu tich
Uy ban nhan dén phuong ra thong bao tur chéi cung cap thong tin bang van ban theo
Mau s6 05 Phu luc ban hanh kém theo Nghi dinh s6 337/2026/ND-CP, néu rd ly do.
Truong hop cong dan da ndp chi phi tiép can thong tin thi Vin phong HDND va
UBND phuong c6 trach nhi€ém hoan lai chi phi cho cong dan.

Piéu 23. Cung cap thdng tin theo yéu ciu

1. Viéc cung cap thong tin dugc thue hién theo hinh thirc nguoi yéu cau dé
nghi, phu hop véi tinh chat ctia thong tin, diéu kién va kha niang ciia phudng.

Nguoi yéu cau cung cap thong tin tai try s& phuong dugc st dung dién thoai di
dong va cac phuong tién k¥ thuat khac ctia ca nhan dé sao, chup, tai v€ van ban, ho
s0, tai liéu, trur truong hop phap luat cd quy dinh khac.

Truong hop nguoi yéu cau dé nghi cung cép thong tin truc tiép tai tru so
phuong, Van phong HDND va UBND phuong tao diéu kién dé ngudi yéu cau sao,
chup, tai vé van ban, ho so, tai liéu hodc cung cip ngay thong tin theo yéu cau.

, 2. Thot han cung cap thong tin theo yéu cau thyuc hién theo quy dinh ctua Luat
ti€p can thong tin.

3. Quy trinh cung cap thong tin theo yéu cau dugc thuc hién theo Phu luc s6
02 kem theo Quy ché nay.

Piéu 24. Gia han cung cap thong tin theo yéu cau

1. Chanh Vén phong HDND va UBND phuong quyet dinh viéc gia han cung
cap thong tin trong truong hop can ‘thém thoi gian dé xem xét, tim kiém, tap hop,
sao chép, giai quyét yéu cau cung cap thong tin.

2. Thong bao gia han cung cap thong tin phai bang vin ban theo Mau s6 04
Phu lyc ban hanh kém theo Nghi dinh so 337/2026/ND-CP dugc gui trude khi hét
thot han cung cap thong tin theo quy dinh cua Luét ti€p can thong tin.

Piéu 25. Xir ly thdng tin cung cap theo yéu cau khdng chinh xac

1. Trudng hop phong chuyén mén, don vi truc thuéc Uy ban nhan dan phéat hién
théng tin do minh cung cap khéng chinh xac theo yéu cau cung cap thdng tin, cham
nhat 12 05 ngay lam viéc ké tir ngay phét hién, phong chuyén mén, don vi truc thudc
Uy ban nhén dan c6 trach nhiém dinh chinh va cung cap lai théng tin.

2. Trudng hop nguol yéu cau cho rang thong tin duoc cung cap khéng chinh
xac, khong day du thi ¢6 quyén yeu cau Van phong HDND va UBND phuong cung
cap lai thong tin chinh xac, cung cap b sung thdng tin thiéu. Cham nhat 10 ngay keé
tir ngay nhan duoc yéu cau, Van phong HDND va UBND phuong cd trach nhiém
xéc dinh tinh chinh xac, déy du cua thdng tin va tra 10 ngudi yéu cau; néu thdng tin
da cung cap khong chinh xac, khong day du thi phai cung cip lai thdng tin chinh
Xéc, cung cap bo sung thong tin thiéu.



Piéu 26. Thu, quan ly chi phi tiép can thong tin

1. Viéc thu, nop, quan ly va su dung chi phi tiép can thong tin thuc hién theo
quy dinh cta phap luat va huéng dan caa Bo Tai chinh.

2. Phong Kinh té, Ha tang va D6 thi phuong c6 trach nhiém tham muru,
huéng dan Van phong HDND va UBND phuong thuc hién viéc thu, nop, quan ly
va str dung chi phi tiép can thong tin theo quy dinh.

Chuwong VI
TO CHUC THUC HIEN

Piéu 27. T6 chirc thuc hién

1. Truong cac phong chuyén mon, cac trung tam thudc U}{ ban nhan dan
phuong co trach nhiém pho bi€n, quan triét ndi dung Quy ché nay dén can bo, cong
chtre, vién chire, nguoi lao dong; chi dao xur Iy thong tin theo yéu cau. Kip thot phan

anh nhiing kho khan, vuéng méc trong qua trinh t6 chirc thuc hién vé Vin phong
HDND va UBND phuong.

2. Van phong HDND va UBND phudng cé trach nhiém theo déi, don déc,
kiém tra cac co quan, don vi trong vi¢c thyuc hién Quy ché nay, kip thoi bao cao lanh
dao UBND phuong nhing van dé vuong mic phat sinh; trudng hop can thiét, dé
xuat Chua tich UBND phuong sira doi, bd sung Quy ché cho phu hop.

Picu 28. Khen thwéng va xir Iy ky luat

1. Tap thé, ca nhan, cac co quan, don vi thudc Uy ban nhan dan phuodng ¢
thanh tich trong hoat dong cung cap thong tin duge Chu tich Uy ban nhan dan
phuong khen thudong hodc dé nghi cap co tham quyén khen thudng theo quy dinh
cua Luat Thi dua, khen thuong.

2. Tap thé, ca nhan, cac co quan, don vi thuoc UBND phuong vi pham quy
dinh tai Quy ché nay, tuy theo tinh chat, mic d¢ vi pham ma bi xur ly theo quy dinh
cua phap luat./.



MAiu s6 01a
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cé nhan yéu cau cung cap théng tin)

KINh gur: ..o,

1. Ho, ten c& nhan yéu cau cung cap thong tin: ..............ccceevueeeiueeineeeinnn,
2. Thé can cudc cong dan/Thé cin cudc/Gidy chiang nhan cin cudc/Tai khoan

dinh danh dién tir (VNeID)/HO Chiu™: SO: .....ovvoiiei e,
Capngay ....thang ... namM ... Tal.....oooii i
3. S6 dién thOaI. ................................. sEmail: ...
4. Nguoi dugc uy quyén/Ngudi dai dién/Ngudi giamho?: ........oooooiviiiiniiiil)

A L HO VA BN Lo o,
4.2. Mi quan hé véi ngudi €6 yéu cau cung cap thong tin®: ........................
4.3. Thé can cude cng dan/Thé can cudc/Gidy chirng nhan cin cude/Tai khoan

dinh danh dién tu (VNeID)/Ho ChIGU: L,
SO i cAp ngdy.... thang ... nim............. Tal: oo
4.4. Theo van ban uy quyén ky ngay ..... thang...nam.............

5. Tén van ban/hd so tai LieU YBU CAU CUNG CAP: «...vnereeeeeeeeeee e,

6. Ly do, muc dich yéu cau cung Cap thong tin: .........coovueiueeei e
7.Yéu cau cung cap thdng tin nay TAn thir: .......ooveeee i)

[] Lan dau COKhaC: ..., (ghi r so lan da yéu
cau cung cap thdng tin c6 ndi dung néu trén)
8. S6 lugng ban in, sao, chup van ban, ho so, tai léu: ..........cocoeeieeeiinnnnnn,

1 Céng dan cung cap sé Thé cin cudc cdng dan Thé can cudc/Gidy ching nhan can cudc Tai
khoan dinh danh dién tir (VNeID); ngudi nuéc ngodi cung cap sé Ho chiéu.

2 Theo quy dinh ciia Bo luat Dan sy vé nguoi dai dién, nguoi giam ho ddi voi nguoi yéu cau cung
cap thong tin 12 ngudi bi han ché ning luc hanh vi dan sy, nguoi c6 kho khan trong nhan thie, 1am cha
hanh vi néu Quyét dinh cua Toa 4n lién quan dén ning lyc cua ngudi d6 co quy dinh, ngudi mit ning
lyc hanh vi dan su.

3 Ghi rd mébi quan hé vai nguoi c6 yéu cau cung Cap thong tm trong truong hop ngu’m duogc uy

quyén la cha, me, vo, chong, con cua nguoi uy quyen thi khong cin co van ban uy quyén.
4 Cong dan cung cap sé Thé can cudc cong dan Thé can cude/Gidy chitng nhan cin cudc/Tai

khoan dinh danh dién tir (VNeID); ngudi nuéc ngodi cung cap sé Ho chiéu.



9. Phuong thttc nhan van ban, ho so, tai li€u: ...,

9.1. Nhan tai noi yéu cau cung CAp thOng tin: ...........couueeeeueeeeeeeeeeeennn...

9.2. Nhan qua dich vu buu chinh (ghi rd diachinhan): .............................

9.3. Nhan qua mang Internet:
(] Quathudiénti(ghirddiachinhan): ...,
] Cong thong tin dién tir (ghi rd dia chinhan): ...,
(1 Trang thong tin dién t (ghird diachinhan): ...,
] Cong dit liéu (ghi rd dia chi NhAN): ...
] Céng dich vu cong qubc gia (ghi rd dia chinhan): ...........................
1 Ung dung di ddng hoic cac nén tang sb khac (ghi 16 dia chi nhan): .......
1 Hinh thuc khac (ghi rd):

10. Van ban kemtheok: ... ...

NGUOI YEU CAU
(Ky, ghi r6 ho tén)

1 Vian ban chap thuan trong trudng hop yéu cau cung cap thong tin duoc tiép can co diéu kién;
van ban 1ty quyén (trong truong hop ty quyén); van ban khac (néu co).



MAu s6 01b
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho truong hop cong ddn yéu cau cung cap thong tin thong qua to chic,
doan thé, doanh nghiép)

KINh guri: .o,

1. Tén to chirc, doan thé, doanh NGNIEP: ........cveveeeeeieeeeeeee e,
2. M s6 doanh nghiép/ma sé dinh danh ctia to chic: .............coeovveiveiinnl
3. Ho tén nguoi dai dién yéu cau cung cap thong tin théng qua to chic, doan thé,
doanh Nghigp ...
S dien thoai: ..ovvevveeneeenn cE-mails
4. Danh sach c& nhan c6 yéu cau cung cap thong tin kém theo Phiéu yéu cau
cung cap thong tin (dinhkeém): ...
5. Tén van ban/hd so tai liéu yéu CAU CUNG CAP: et
6. Y&u cau cung cap thong tin nay 1an thir: .......o.ooveei e,
[] Lan dau [JKhac: ................ (ghi rd s6 lan d3 yéu
cau cung cap thdng tin c6 ndi dung néu trén)
7. S6 luogng ban in, sao, chup van ban, o so, tai HeU: .........ocovveeiieein,
8. Phuong thirc nhan van ban, ho so, tai BU: .........veveeeei e,
8.1. Nhan tai noi yéu cau cung Cap thong tin: .............coeeeuueeeuueeiieaeinn..e.
8.2. Nhan qua dich vu buu chinh (ghi rd dia chi NhAN): .....oovveeeeeeeeeeee
8.3. Nhan qua mang Internet:
1 Quathudiéntir(ghirddiachinhan): ...
[] Cong thong tin dién tir (ghi 16 dia chi nhan): ..............coooooieiiiiinl.
1 Trang thong tin dién tu (ghi ro diachinhan): ...,
[] Cong dit lidu (ghi rd diachi nhan): ...........oooiii i
[] Cong dich vu cong qubc gia (ghi 1d diachinhan): ...........................
] Ung dung di d6ng hodc cac nén tang sé khac (ghi rd dia chi nhan): .......
1 Hinhthirc Khac (ghi r8): ..o,
Va

0. Van ban KM the02: .. .o e e,

NGUOI PAI DIEN
TO CHUC POAN THE DOANH NGHIEP
(Ky, ghi r6 ho tén)

! Theo quy dinh cua B luat Dan sy vé nguoi dai dién cua t6 chirc, doan thé, doanh nghiép
2 Vin ban chap thuan trong truong hop yéu cau cung Cap thong tin dwoc tiép can co diéu kién;
van ban ay quyén (trong trudng hop uy quyén); vin ban khéac (néu co).



DANH SACH CA NHAN CO YEU CAU CUNG CAP THONG TIN
(Kém theo Phiéu y&u cau cung cdp théng tin danh cho trirong hop cong dan yéu
cau cung cap thong tin thdng qua té chite, doan thé, doanh nghiép)

S6 thé cin cwéc cong dan/ thé | Ly do, muc

STT | Ho va tén vc{m c}réc{gifiy (ih&ng nhan | dich yéuica‘?nu Ky tén
’ cian cwoc/tai khoan dinh danh cung cap
dién tir (VnelD)/hd chiéu thong tin
1
2




M42u s 02

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI! Péc lap - Tw do - Hanh phc
Sé:...... [viineae L , ngay ... thang ... ... nam......

THONG BAO
TIEP NHAN YEU CAU CUNG CAP THONG TIN?

Tén don vi dau mbi cung CAp thdng tin: ............ceeeueeeieeiieeeinins
Tiép nhan yéu cau cung cap thong tin caa Ong/Ba®: .......ccccoeeeveeveennan,
Thé can cudc cdng dan/Thé can cudc/Gidy ching nhan cin cudc/Tai khoan

S6 dién thoai: ........cceevvvvviieeeeee, CEmails
Y&u cau cung cap van ban/nd so tai liBU ..........ooveiieiie e
Hinh thire cung CAP thONG tiN: ...o.eeeee e
Vin ban kém theo y&u cau cung cap thong tin®: .........cooeevieeieiieeieeinn

NGUOI TIEP NHAN
(Ky va ghi rd ho tén)

L Truong hop co quan, don vi cung cap thong tin phan cong don vi dau moi.

2 Thdng béo tiép nhan yéu cau cung cp thong tin dugc 1ap thanh 2 ban; mot ban lwu tai co quan/don
vi ddu mdi cung cap théng tin, mot ban giao cho nguoi yéu cau cung cap thong tin.

3 Tén cta ngudi yu cau cung cip thong tin; ngudi dai dién trong trudng hop cung cap thdng tin cho
cong dan thong qua nguoi dugc uy quyén/ngudi dai dién/nguoi gidm ho; td chuc, doan thé, doanh nghiép.

4 Van ban chap thuan trong trudng hop yéu cau cung cap thong tin dugc tiép can co diéu Kién; van
ban uy quyén (trong trudng hop uy quyén); vin ban khéac (néu co).



M43u s 03

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI! Poc lap - Tw do - Hanh phc
Sé:...... [viinaae L, ngay ...... thang ... ... nam......

THONG BAO
GIAI QUYET YEU CAU CUNG CAP THONG TIN

Kinh gai: ..o

Tén don vi dau mSi cung CAP thONG N .......veeee i)
Nhan dugc yéu cau cung cap thong tin ctia Ong/BaZ: ..........oveveeeeeeiieeii,
Thé cin cudc cong dan/ Thé can cudc/Gidy chang nhan can cudc/Tai khoan
dinh danh dién tir (VNelD)/Ho chiéu: S6: Cap ngay ..... thang nam Tai: ..............
SO AIEN thoai: .......ovvvviiiiiiiiieeeeeeeees E-maili .
Y&u cau cung cap van ban/hd so tai BU: ........eveeeee e

Pon vi dau mdi cung cap thong tin théng bao vé viéc giai quyét yéu cau cung
cap thong tin nhu sau:
- Hinh tharc cung CAp thONG TN .....ooon i
- Pia diém cung Cap thONG tiN: .......ooveeii e
- Chi phi tiép can thONg tin (MU COY: .. ovvvee i)
- Phuong thirc thanh t0An (NEU COY: ......eeee el
- Thoi han thanh toan (NEU CO): ... )
- Ngay cung Cap thONG tIN: ...,

~ THU TRUONG DON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi ré ho tén, déng ddu co quan/don vi dau moi
cung cap thong tin®)

! Truong hop co quan, don vi cung cap thong tin phan cong don vi dau moi/

2 Tén ciia ngudi yAu cau cung cap thong tin; ngudi dai dién trong trudng hop cung cap théng tin cho
cong déan thong qua nguoi dugc ty quyén/nguoi dai dién/nguoi giam ho; t6 chic, doan thé, doanh nghiép.

3 Truong hop don vi du mdi cung cap thong tin khdng c6 con déu riéng thi sir dung con déu
cta co quan, don vi cung cap thong tin.



MAu s6 04

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI* Poc lap - Tw do - Hanh phuc
Sé:...... [veiueee L , ngay ... thang ... ... nam......

THONG BAO
GIA HAN VIEC CUNG CAP THONG TIN

KINh QUi ..o

Tén don vi dau mbi cung CAp thONG tiN: .....ooovneeee el
Nhan dugc yéu cau cung cap thong tin ctia Ong/Ba%: .......coovvveveeeiiieeiin..
Thé can cudc cdng dan/Thé can cudc/Gidy ching nhan can cude/Tai khoan dinh
danh dién tir (VNelD)/Ho chiéu: So:...... Céapngay....thang...nam. ...... Tai:..........
SO AN thoai: «.ovveee e, cEmail: o
Y&u cau cung cap van ban/hd so tal BU: ........oveuneeeeiie e
Ngay/thang/nam nhan YBU CAU: .........oouuiieeiei e
Pon vi dau mdi cung cap théng tin thdng béo gia han viéc cung cap thdng tin
nhu sau:
Ly dogiahnan: ...
- Thoi gian gia han cung Cap thOng tin: .............veeeeeeee e
- Thoi gian cung cap théng tin sau khi gia han: ..........o.oveieeiieiiieiiieiinin])

~ THU TRUONG DON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi ré ho tén, déng ddu co quan/don vi dau moi
cung cap thong tin®)

! Truong hop co quan, don vi cung cép thong tin phan cong don vi dau méi.

2 Tén ctia nguoi Yéu cau cung cap thong tin; nguoi dai dién trong trudng hop cung cap thdng tin cho
cong dan thong qua nguoi duoc uy quyen/nguorl dai dién/ngudi giam ho; to chirc, doan thé, doanh nghiép.

3 Truong hop don vi dau mdi cung cap thong tin khdng c6 con dau riéng thi sir dung con dau cua

co quan, don vi cung cap thong tin.



M42u s 05

TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAU MOI! Poc lap - Tw do - Hanh phc
Sé:...... [viinaae L, ngay ...... thang ... ... nam......

‘ ~_ THONGBAO i
TU CHOI YEU CAU CUNG CAP THONG TIN

Kinh gui: ..o
Tén don vi dau mbi cung CAP thONE tin: ..........covueeeeieeeeee e,
Nhan duoc y&u cau cung cap thdng tin cia Ong/Ba%: .........ovvviieiieeiieii)
Thé can cudc cdng dan/Thé can cudc/Gidy ching nhan can cude/Tai khoan dinh
danh dién tir (VNelD)/Ho chiéu: Sb: Cap ngay .... thang ... nam Tai: ..................
S6 dién thoai: ..............cooe, CE-mails
Y&u cau cung cap van ban/Nd so tai lBU: .........oevveeeieeeie i)
Ngay/thang/nam nhan YEU CAUS ..........ueien e,
Pon vi dau méi cung cap théng tin thdng bao tir chdi yéu cau cung cap thong tin
VI dO SaU AAY: .o

~ THU TRUONG DON VI
PAU MOI CUNG CAP THONG TIN
(KY, ghi 18 ho tén, déng diu co quan/don vi dau méi
cung cap thong tin®)

L Truong hop co quan, don vi cung cap thong tin phan cong don vi dau moi.

2 Tén ciia ngudi yAu cau cung cap thong tin; ngudi dai dién trong trudng hop cung cap théng tin cho
cong déan thong qua nguoi dugc ty quyén/nguoi dai dién/nguoi giam ho; t6 chic, doan thé, doanh nghiép.

3 Truong hop don vi dau méi cung cap thdng tin khong 6 con dau riéng thi sir dung con dau cua
co quan, don vi cung cap thong tin.



Mau sb 06
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

VAN BAN CHAP THUAN

Tén c& Nhan/td chirC ChAP thUAN: ....ooeee el

Thé can cudc cong dan/Thé can cuc’yc/Giéy chirng nhan can cudce/Tai khoan dinh
danh dién tir (VNelD)/Ho chiéu/Ma s doanh nghiép/Ma sb dinh danh cua to chict:

SO e Cép ngay .... thang......nam...... Tai: ...l

So dienthoai: ...ovvevneeiei, CE-MaIl

La chu sé hiru bi mat kinh doanh La cha s& hitu thong tin lién quan dén bi mat
doi séng riéng tu, bi mat c& nhan La thanh vién caa gia dinh co6 thong tin lién quan
tai van ban/ho so tai liéu:

...............................................................................................

DONG T A8 ONGIBA <.

Thé can cudc cdng dan/Thé can cudc/Gidy ching nhan can cude/ Tai khoan CAp
ngay dinh danh dién tir (VNelD)/Ho chiéu: S6: .....ooovveeeieinn.. Cép ngay.......
thang.....nam............. Tal: oo

Duoc tlep CAN thONG tiN......cvveeerceeceee, tai van ban/ho so tai liéu néu trén.

XAC NHAN CUA CO QUAN/TO CHUC? CA NHAN/TO CHUC CHAP THUAN?
(Ky, ghi r6 ho tén, dong dau (néu c0))

1 Cong dan cung cap s the can cudc cong dan, the can cude, gidy chimng nhan can cudc hoic tai
khoan dinh danh dién tir (VNeID); ngudi nudc ngodi cung cap sé Ho chiéu, té chic cung cip ma sb
doanh nghiép ma sb dinh danh cua to chuc.

2 Truong hop van ban chap thuan cua ca nhan thi phai c6 xac nhan chir ky cia Uy ban nhan dan
c4p x4 hodc Vin phong cong ching.

Trudng hop van ban chap thuan cua to chie thi khéng can xac nhan ciia co quan/to chc.

) % Truong hop vén ban chap thuan cua ca nhan thi ca nhan ky, ghi rd ho tén. Truong hop van ban
chap thuan cua to chirc thi nguoi dai dién caa to chirc do ky, ghi rd ho tén, dong dau.



PHU LUC 1

Quy trinh chuyén giao théng tin cia UBND phwong Ea Kao

Pon vi tao ra
thoéng tin

A 4

Ra soat, kiém
tra tinh bi mat,
phéan loai thong

tin (1ap phiéu

theo phuc luc
sb 4)

Chuyén giao thong tin
(Ban gidy hoac ban dién tir)

Cap nhat vao
Kho thdng tin
chung

Cap nhat thong
tin vao Danh
muc thong tin

A

v

Van phong
HDND va
UBND phuong

A

duoc tiép cap
c6 diéu kieén

Cap nhat thdng
tin vao danh
muc thong tin
phai dugc cong
khai

A\ 4

Dang tai, cap
nhat thong tin
trén Chuyén
muc tiép can
thong tin trén
Cong thdng tin
dién ta phuong




PHU LUC 2

Quy trinh cung cip thdng tin theo yéu cau cia UBND phuong Ea Kao

A 4

Cong dan yéu cau cung cap

thong tin

Guri phiéu yéu cau (qua mang
dién tir, dich vu buu chinh, ...)

Tryc tiép hoac ty quyén cho nguoi
khac dén tru s ciia co quan Nha nuéc

A 4

Huéng dan nguoi yéu cau
b sung khi Phiéu y&u cau
cung cap thong tin chua day
du, chua ro rang

Tiép nhan yéu cau cung cap
thong tin va vao So6 theo dbi
(ban gidy va ban dién ti)

A\ 4

A 4

A 4

Kiém tra co s
(Kiém tra budc 1)

v

v

Kho théng
tin chung

Thong tin thudc trach
nhiém cung cap

v

A

Théng tin dugc yéu cau khdng
thudc trach nhiém cung cap

A

Théng bao vé viéc cung
cap thdng tin

A

Thong bao va huéng dan
nguoi yéu cau dén co quan cd
trach nhiém cung cap thdng tin

A 4

Tap hop, xur 1y thong tin dugc cung cap theo yéu cau (kiém tra budc

2) va thu chi phi tiép can théng tin

Thong bao gia han cung
cap thong tin

Cung cap théng tin
(Tryc tiép/ qua buu
dién/...)

Thdng béo tir chdi cung
cap théng tin




UY BAN NHAN DAN
PHUONG EA KAO

SO THEO DOI CUNG CAP THONG TIN
THEO YEU CAU CUA CONG DAN

Phu luc 03

Ngay mo so: ......... [ieeiin, .
Ngay khoa so: ...... [evii. .. [eveiin...




1 0)'% BAN NHAN DAN
PHUONG EA KAO

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU

Phu luc 03

Tén, sb
X Ky hiéu Hinh X Tén A . A
Ngay, \ Thw A \ Ngay, N .. | Théngbao | Thong
thang, | HOV® | pjachi| $6 | dien | VAN, | ¥ 4 ang | ChiPhi T mewdi g Gty | bao gia
8 ten . oA > ban, ho cung o tiep can tiep S 1 As .
TT nam .. | ngwoi | dién tur s £ nam cung At A do twr choi han, ly
A A nguwoi Al A . X so, tai cap £ A thong nhan £ .
nhanyéu | . 1 | yéucau | thoai | (néu lia N cap thong . A cung cap do gia
A yéu cau . ieu thong fi tin yeu thona ti h
cau c0) duge tin in cAu ong tin an
yéu cau
1
2




Phu luc 03
Y BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

PHUONG EA KAO Doc lap - Tw do - Hanh phuc

PHIEU XAC NHAN
Két qua ra soat, kiém tra tinh bi mat cia thong tin, phan loai théng tin

STT | Tén, trich S6, ky Ngay, Loai thong tin' Hinh thirc cong khai/cung
yéu vin hi€u van thang, nam cap thong tin
ban, ho SO, ban, ho SO, tao ra
tai ligu tai liéu thong tin Théng tin Thong tin Théng tin cong Cung cip
dworc tiép cin khong dwge tiép can cé khai thong tin
tiép can diéu kién thong tin? | theo yéu cau®

! Danh ddu “X” vao cdt thich hop, dong thoi néu rd can cir theo Diéu/Khoan cua Luat tiép can thong tin.
2 Néu 15 dia diém, thoi han cong khai thong tin (neu c6).
3 Néu rd cac hanh thirc cung cap thdng tin theo yéu cau cé thé ap dung.
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